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e Download our Sample Termination Request
Form and fill in the relevant fields either
directly in the Word document or by printing it
out and filling it in by hand.

e Convert the completed form to PDF format.

o If you filled out the form by hand, scan it into
PDF format using the scanning feature on your
cell phone or any scanner.
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e Log into Student Information System.

e Click on the Disconnection Request' tab from
the list that appears on the left.
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e Select your dismissal reason.

e Complete your process by

o B e Explain your reason for dismissal in a
clicking the “Make an

short sentence.

application” button.

¢ Upload the “Dismissal Petition” you
wrote earlier by clicking the 'Choose File'
button.




